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TOCTY, PEMON TOTIO, BRI :
General Instructions to the Candidate :

1. 35 3ZTE3od» 34 57«’83@7’3 GAVCH) 5)3'5033333"51 SRTO0D JINTTY %@o@dg,
N — © I Lot — 2 NETY WHNRORE. o — & 3 TP 30%&3@5&2
ROWORAT BJINYW, o - IO Functional English R FooHAT
G aLaevictay
This Question Paper consists of 34 objective and subjective types of
questions including Section — A and Section — B. Section — A consists of

questions related to the subject Information Technology and Section — B
consists of the questions related to Functional English.

2. B %%ﬁ%@oda@ &mésa 2T PRVT BRJ (9\)@@9) TRBSING. 56@%
59,0033 533033% 3&3@ @%ﬁ%&oﬁa 2008 m%gﬁa’);ﬂ TZ0R),
BB BLTONY DT B3Ny VEdodhe 0T TOES AR,
This question paper has been sealed by reverse jacket. You have to cut on
the right side to open the paper at the time of commencement of the
examination. Check whether all the pages of the question paper are
intact.

3. 5:33&@ EAVC 5);-503333-’5; BIVTTOOD %éﬁ@ﬁ E?Jaéédaﬁ mwﬁﬁ@?}g{ O,
Follow the instructions given against both the objective and subjective
types of questions.

4. W© mﬁcﬁ@ %?.@ééscbd ©OBNED %%ﬁ%?ﬁdaﬁ TPEIE WOINTTY 3.@@@2’0%3.
Figures in the right hand margin indicate maximum marks for the
question.

5. BIBIFOHI, WOIRYL 15 AWIAY WOISTBPY A0RB0I, LVIOID

AMNABREROIT A0DBZY Eaﬁiﬁ%%?oja ﬁae%ﬁw@ NCTEINT.
The maximum time to answer the paper is given at the top of the question
paper. It includes 15 minutes for reading the question paper.
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86-EK (Level-2) 2

Pon — @
SECTION - A

L 5 39NT BINYN UG ©T[POE TEYINIR 90y, SOR,NTRY TSN, wINTY
B, ARTTT YOITIRY OB, §FWE,TBRCAAR W3O :

7TX1=7

Four alternatives are given for each of the following questions / incomplete
statements. Choose the correct alternative and write the complete answer along
with its question number and alphabet :

1.

TREIE BT wod,o B Begod (E92°) wRHY v DT

(A) ©ToRT 3923° (B) ReBeR@ 39257
(©) ajaéaﬁ‘ méw@ (D) & e'i)méx méw‘?
Full screen option is available under this tab

(A) Home tab (B) Insert tab

(C) View tab (D) Page Layout tab

T OSTY AYDTLE s 0,

(A) oz Wt (B) % WL

(C) 2390° 23e3c (D) XY (m9,&30°) esotsfe
Chart option that is NOT available in chart group is

(A) Link chart (B) Pie chart

(C) Bar chart (D) XY (Scatter) chart

TAQI0D IEI ﬁﬁdfad

(A) .pptx (B) .docx
(C) .pdf (D) .xlsx
File extension of presentation document is

(A) .pptx (B) .docx
(C) .pdf (D) .xlsx

RTONR BARE FRTITIN LVTO3RCNFET &0,
(A) @%%G%é TE3ES (B) RUFOT IWIES
C) ZAe IT3ES (D) Rpoes ITJES
The option used to present the presentation for audience is
(A) Custom show (B) Slide show
(C) Presentation show (D) Full show
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II.

5. DI €3¢, 503,00 e
(A) aég (B) 393
(C) &N (D) 33
Identify the wrap text option
(A) Round (B) Square
(C) Expand (D) Rewrite
6. 2.003¢ méw@wg TIYOBNTTY AON,GAED %@96 N3
(A) OSBeRIS® TS (B) &e=® 3IES
(C) st 3w (D) mém_@ TB3S
The type of file used to store data in a single table is
(A) Relational file (B) Heap file
(C) Flat file (D) Hash file
7. Bees® Gt detm GRS odsY aghtds et T
(A) Q03T (B) =00
(C) &t mpom® (D) 2330 Q03
Data type that is NOT available in date time data type is
(A) Date (B) Time
(C) Timestamp (D) Binary date
ARTTIT YVZTHOT ?ff)éésdoﬁ é%‘)’ﬁd& B3 & & 3x1=3

Fill in the blanks with suitable answer :

8.

10.

BRT 9T ONSI), B 93 0T, TINR R WI.ONYR), AT 93 T3, LTZTIONIED
c AT T 3 D W A © w3
SOTOIRENTIT &0, +vvevvrvvrninnns .

The option used to convert capital letter to small letter and small letter to
capital letter is ...........c.coeeen. .

DT P FRBHCIT DCS030 GYOTWERLTE TR o )

Two types of page orientations are landscape and ..................... .

AR @FEERRY 2MF R SoNFenT NS, Wi’
=] A Vo R :

Three options available under group dropdown are group, ungroup
and .....coeeeeiiinenen. .
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Im.  11.

A-—"égojaez Beesedents TTINTDY, R B-a’égojaQ WPING VT DTY, ACTBOINT.
WRINTRY, TRODR 20TAND : 4x1=4

The words related to Database are given in Column-A and their meanings
are given in Column-B. Match them :

A-cT.:’ég B-c‘:.:’ég
Column-A Column-B
i) eI a) WEAD T VOWIILINY BEHRBTY T,BIQRIT
Row Represents data elements organized using
vertical column and horizontal rows
ii) JowAEN b) RO BSON, B8RRI
Column Represents basic value
iii) 236 (TR0 c) BOY BeLPNTTY TBIRIT
Value Represents multiple Data
iv) &3eenes® d) dBeeedess eﬁ%drﬁ%, 5095’?301538330l @é&@:’ogd’
Table Represents actual text and numerical data

€) 20T ADEFIOT WD 030 BTY BBIRAITI

Represents a single data item in a table )
f) QTOCS0D TIYPOITTTY @33@7@%6

Represents set of data values of a particular type
g) TPIE JrdsY, %@i’xﬁ@ﬁagiﬂ

Represents the whole page

V. 2 29ns BIA9R wv3oR 6x1=6

Answer the following questions :

12.

13.

14.

15.

16.

17.

=0 Z’:of"\’)&ds“’aojaQ 9\\%@55%&36 TN DOEFT FTOTIO %G@ﬁ%?cﬁgl WBAWD.

Write shortcut keys for screen shot and print in word processor.

R,0B0% e3Bd omTeRd ?

What is speaker notes ?

aééocécﬁ 2082,03 (mw—iﬁe@?) IR, I 23 Wﬁoﬁ@@ﬁ?’@%@ﬁ ?

Why do we use calendar software ?

%2’8305362 PVETR £F wa’oiraeﬁzbsgé’ ?

Why chart is used in presentation ?

Beeze3e 30 To0GONTY, [RBJERILY  YOTOIRENAE AT, SRHBJITY
2BAW0.

Write the general syntax of update statement in Database.

:TSJD?S?DGES éem&%w—%@ QT 0ITVYTITTR QDTT @G&D%w_@ﬁ%&?% 5(‘%55@@.

List any two data types available in numeric data type.
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V. 83 3$N3 %%ﬁ@?ﬁ YUZ0R : 5x2=10
Answer the following questions :
18. ©GRT TIRONT DOTIRD 7 AT BIL0H SIS [owoed
SRRy, 398

What is online shopping ? Mention any two popular online transaction

websites.
@@ /OR

039& ROTPFENFY &359@%55 JODON® wwojao'gfmrbgd’ ?

Mention the situations when online shopping is useful.
19. = 505%62‘13033@ QN DEWIORN VBo3Rennged ?

What are the uses of section breaks in word processor ?
20. DIOI TFONY PETR EOFIVEN TOSNESY WBAND.

Write the steps to insert chart in spreadsheet.
@@eo/OR

NIV TFORY VL Y RFWRODTY, AEOAT TOINTRY, LITAND.

Write the steps to insert Horizontal page break in spreadsheet.

21. Q30T TYoHY BT 03WRF)TITITR DTHE 0eB0H &G%gﬁaﬁ@@ NTOA.

Explain any two views available in spreadsheet.

22. 8.03.00%89 BPRACKTOT 03 T —BRACRTO® LFNRT H0T3e ?

©
What is procedural and non-procedural types in DML.

VL. 83 3$NI @%ﬁ@?ﬁ QU0 : 4x3=12
Answer the following questions :
23. T0TIFY, W Hee®  THROT  WORNPEVF,  [MOTANITIN LV
g@oﬁaoﬁ@ WO,
Explain the process of data transfer over the internet.
@@ /OR
BRONTY 0TE DT TN ATPNFTY, TOA.
Explain the two major types of networks.
24. I 50?%(553053@ SR DR WA TOBATI WBAND.

Write the steps for inserting an object to a word processor.
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25.

26.

AT wgmen Y TowmOTy L SRS uBclsenSE ?

[}

SN 23T WZAILD #0TY FOWTIOTY & £23° FIRET ToINRFRY, SAW0.

What is the advantage of freezing rows and columns in a spreadsheet ?
Write the steps to freeze the required rows and columns.

33 NI TOODNE T[T, S0T ms?oja@ DO

Explain the function of the following in a spreadsheet :

i) Qon&=d
Sort
ii) S3olen)
&3
Filter
iii) 7%0330 3@%
Auto sum
VII. 3838 3N @%ﬁ@?ﬁ &’\)g@f% : 2Xx4=8

Answer the following questions :

27.

28.

,S0ETF 302,083 DO TFoHE B3 BB VRPN IPHTTIL
TN, BODNTRy, HFOR.

Explain any four options available under page layout in a spread sheet.

) RIEOT 0L, RoTTED 7 FoDosIOTIIN TIDGIHE WNTLITATIY
3P
What is Journal entry in calendar software ? Mention the activities
that can be automatically recorded.

i) BB’ oTBEE BT 20D 7 WBBRIRY SBWI DA
DB TP BoIRT WINL.

What are notes in calendar software ? Write the steps to create and

edit note.
@@ /OR

) DSEF 008 (WPFTF) 20mBerd 7 wILOVMHE DT
aééocscs 302203, &Y.

What is calendaring software ? Mention the two popular calendar
softwares.

i) FYSOWT® B0TOIWY F[ITT FeFITEIONTY 0379 0¢B0NY 2PWTIT ?

How do you schedule weekly activities using calendar software.
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II.

II1.

IV.

won - D
SECTION - B

Four alternatives are given for each of the following questions / incomplete
statements. Choose the correct alternative and write the complete answer along

with its question number and alphabet : 3x1=3
29. Walk ....c.oceennnns a straight line.

(A) in (B) with

(C) on (D) over

30. Identify the sentence in the past continuous tense
(A) She is playing
(B) They told me that they are going to school
(C) She was doing her homework
(D) The gate was closed
31. Resume does not include

(A) Name (B) Skills
(C) Experience (D) Complaint detail
Fill in the blanks with suitable word given in the brackets. 1
32. Delhi is the capital of India and is .................. connected to all major cities
of the country by road, rail and air ( well, will).
Answer the following question : 2
33. Explain the following :
i) Signpost
iij)  Fork.
Answer the following question : 4x1=4
34. Fill in the blanks with the appropriate quantifier given in the brackets :
i) I was having .............. ( a lot of, a lots of ) fun with my family at the
airport.
ii) I do not have .................... ( few, much, little ) hope of getting back my
bag. Still I am going to lodge an FIR at the police station.
iii) Italso had .................. ( some, a few) silver jewelry.
iv) The black bag contained .............. ( much, more ) valuable things that I
had bought for my sister wedding.
OR
Fill in the blanks with the appropriate connector/conjunctions given in
brackets :
i) I went to see her .............. ( and, but) she wasn't at home.
ii) She was not at home .............. ( however, so) we came back.
iii) I came to see you ................... ( because, so) you are not well.
iv) It started raining ................ ( as soon as, because ) we went out.
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